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 1. 

Hazards associated with the 
Coronavirus pandemic 

Potential risks to staff and 
volunteers caused by hazards 

Control measures Further actions required 

Risk of infection/transmission of 
virus (from anyone who is 
asymptomatic) 

People can catch the virus from 
others who are infected in various 
ways: 

- Virus is airborne and moves from 
person to person in droplets when 
the person coughs or projects their 
voice. 

- Virus survives on surfaces for up to 
72 hours 

- People can pick up the virus by 
breathing in the droplets or by 
touching contaminated surfaces and 
then touching their face 

- Staff and volunteers should wash 
their hands for at least 20 seconds 
using soap and hot water, or use 
hand sanitiser, on arrival. They 
should cleanse their hands regularly 
during their time on the premises 
and before leaving. 

- High contact areas such as door 
handles and light switches will be 
cleaned daily (hall) or after every 
period of use (church). 

- Doors should be propped open so 
that fewer people touch the 
handles, but must be closed when 
locking up. 

- Hand sanitising gel to be made 
available, as far as possible, in the 
parish office and the church porch. 

- Cover nose and mouth with a 
tissue when coughing or sneezing. 
Put used tissues in bin straight away 
and wash hands. 

- Bins will be emptied regularly (by 
the cleaner in the hall and by the 
Parish Administrator in the church). 

- As far as possible, maintain regular 
supplies of hand gel and cleaning 
wipes. 

- Put up Covid 19 posters. 

. 
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Hands to be washed immediately 
after emptying bins. 

Sharing desks and equipment There could be an increased risk of 
virus infection and transmission 
when sharing desks and equipment. 

- Where possible, staff and 
volunteers should not share desks. 
If this is unavoidable, work areas 
should be disinfected after use. 

- Staff and volunteers should not 
share phones (calls to be 
transferred) 

- Staff and volunteers should wash 
or sanitise their hands before and 
after touching the photocopier or 
shared keys. 

- Provide training on how to transfer 
phone calls, if required. 

Social distancing, working together 
and meetings 

A lack of social distancing puts 
people within range of a cough or 
sneeze which can then be inhaled 
and risks virus transmission. 

- Except in an emergency, staff and 
volunteers should maintain a 
distance of 2m from each other. 

- If more than one person is 
working/meeting in an area, they 
should not sit face-to-face. 

- Work spaces should not be shared 
(see above). 

- If meetings are carried out in 
person, people should sit at least 
2m from each other. Good 
ventilation should be ensured (open 
doors and windows). 

- Put up signs to remind people to 
social distance. 
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Higher risk areas of the workplace Heavily used areas of the building 
are more likely to present an 
infection risk. 

- Toilets: only one person is to use 
the toilets at one time, so social 
distancing can be maintained. Those 
waiting are to queue in a socially 
distanced manner in the foyer or 
use the disabled toilet if it is free.  

Paper towels and a waste bin will be 
provided for drying hands as an 
alternative to hand dryers if people 
prefer. 

- Kitchen: social distancing 
guidelines to be followed. Ideally 
only one person will be in the 
kitchen at one time, with a 
maximum of two following social 
distancing. Good hygiene practice 
displayed in the kitchen to be 
followed. 

- Toilets and kitchens will be 
cleaned daily. 

- Due to the size, no more than two 
people should be in the parish office 
at one time. 

- Maintain physical barrier at door 
of parish office. 

- People should not pass on the 
stairs. Instead, one person should 

- Add notice to top and bottom of 
stairs. 

- Hand washing posters to be put up 
in the toilets and kitchen. 
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wait for the other person to come 
up or down the stairs. 

Contractors There is the potential for guidance 
not to be followed and therefore for 
the risk of transmission to be 
higher. 

- Contractors should only access the 
church or hall to carry out routine 
servicing that is required for safety 
and also emergency repairs. They 
must follow all the guidance in this 
risk assessment. 

- Hall manager/parish administrator 
to keep a record of contractors in 
case there is the need for contact 
tracing. 

Someone with Covid-19 symptoms 
entering the church or hall or 
developing symptoms while they 
are in the church or hall 

High risk of transmission of virus to 
other staff and volunteers. 

- An information poster highlighting 
the symptoms of Covid-19 is 
displayed to the church and hall. 
Symptomatic individuals should not 
enter. 

- All staff and volunteers should 
follow social distancing and good 
hand washing practice to minimise 
the risk of transmission of the virus. 

- Anyone who is concerned they 
may be showing symptoms of 
Covid-19 should leave the building 
immediately and ring NHS 111 for 
advice on self-isolation and any 
other action they should take. 

 

Someone becomes ill with Covid-19 
symptoms after being in the hall or 
church 

Risk the virus has been transmitted 
to other people who were in the 
building at the same time 

- The affected person should 
collaborate with the NHS track and 
trace procedure. 

- Carry out a deep sanitising clean of 

- Hall manager to arrange cleaning if 
necessary. 
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the church or hall. 

Poor communication Transmission of the virus is more 
likely if people are unaware of the 
precautions they must follow. 

- Clergy and church wardens should 
communicate clearly with all staff 
and volunteers to inform them of 
guidance and risk assessment 
(advice sent to volunteers on 7 July 
2020; meetings held with staff on 3 
July and 13 July 2020). 

- Signage around church and hall to 
inform people of the guidance and 
what they need to do. 

- Clergy and church wardens should 
speak to staff directly and contact 
volunteers by phone to offer 
reassurance, if necessary. 

 


