
     

1. 

Risk Assessment: Reopening for Public Worship 
 
Version Control 

 

 

 

 

Area of Focus  Controls required  Action by whom? Completed – date and name  

Access to church buildings 
for clergy for purposes of 
private prayer and/or 
livestreaming 
 
General advice on accessing 
church buildings can be 
found here. 

One point of entry to the church building clearly 
identified and separate from public entry if 
possible 

Not possible.  Mitigation: those 
unlocking and locking the building 
have been instructed in use of hand 
sanitiser before touching frequently-
used surfaces and using wipes to 
clean light switches and door handles. 

Done in July in preparation for 
reopening for personal prayer 

A suitable lone working policy has been consulted 
if relevant. 

PPH This is currently being revised in 
consultation with staff and will be 
formally presented to September’s 
PCC Meeting. 

Buildings have been aired before use. Wardens Done in July in preparation for 
reopening for personal prayer Check for animal waste and general cleanliness.  Wardens 

Ensure water systems are flushed through before 
use.  

Wardens 

Switch on and check electrical and heating 
systems if needed. Commission system checks as 
necessary. 

Wardens 

Holy water stoups and the font are empty. Clergy 

Ensure safe use of equipment needed for 
livestreaming: avoid exceeding safe load on 
sockets, cables/tripod causing trip hazard 

N/a  

Assessment by Philip Hobday 19th August 2020 

Internal review Hannah Hobday 19th August 2020 

Approved by Parochial Church Council Date …  

Review date  When HMG / CofE guidance 
changes 

https://www.churchofengland.org/more/media-centre/coronavirus-covid-19-guidance-churches
https://www.churchofengland.org/more/media-centre/coronavirus-covid-19-guidance-churches
https://www.churchofengland.org/more/media-centre/coronavirus-covid-19-guidance-churches


 

2. 

    
Deciding whether to open to 
the public 

Discuss with nearby venues and businesses to ensure 
that the timing and practical arrangements for using the 
church are compatible. 

HEH to liaise with ESP School Ongoing 

Update your website, A Church Near You, and any 
relevant physical media. 

PPH This will be done once PCC has 
approved arrangements for 
resuming public worship. We 
will also email a fresh circular 
letter to all those on the 
database to explain 
arrangements and precautions 
for attending public worship, 
which will also be published on 
website and Facebook.  

Consider if a booking system is needed, whether for 
general access or for specific events/services 

Clergy and Churchwardens  We believe we will be able to 
accommodate all those who 
want to come without a 
booking system; however, we 
will keep this under review. 

If opening to tourists consider applying for the Visit 
Britain ‘Good to Go’ standard mark 

N/a – we are not opening to 
tourists 

 

Preparation of the Church for 
access by members of the 
public for any permitted 
purposes, including worship 
and tourism 

Confirm that all steps (above) for access by clergy have 
been carried out before anyone else accesses the 
building. 

Clergy Done ahead of reopening for 
personal prayer 

Review CofE guide on cleaning church buildings. 
Complete the ‘cleaning’ section of this risk assessment 
(below). 

Clergy and Churchwardens Meeting on 19.08.2020 

Choose one point of entry into the church to manage 
flow of people and indicate this with notices, keeping 
emergency exits available at all times. Where possible 
use a different exit. 

Clergy and Churchwardens  Done ahead of reopening for 
personal prayer – entry via 
north porch, exit via south 
door.  Signage in place and 
instructions in circular letter. 

Make any temporary arrangements for people to wait 
or queue outside the building (taking into account any 
consequential risks arising from people gathering 

Clergy and Churchwardens Signage will be in place and 
instructions in circular letter.  
Welcomers will be briefed. 
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outside). 

Where possible, doors and windows should be opened 
temporarily to improve ventilation. 

Those locking/unlocking Instructions given in briefing 
for those who lock/unlock 
church.  Reminder will be 
circulated in September.  

Remove Bibles/literature/hymn books/leaflets Clergy and Churchwardens Done ahead of reopening for 
personal prayer. 

Cordon off or remove from public access any devotional 
objects or items (if they are liable to be touched or 
closely breathed on) 

Clergy and Churchwardens Done ahead of reopening for 
personal prayer. 

Consider if pew cushions/kneelers need to be removed 
as per government guidance 

Clergy and Churchwardens Done ahead of reopening for 
personal prayer. 

Remove or isolate children’s resources and play areas Clergy and Churchwardens Done ahead of reopening for 
personal prayer. 

Walk through the church to plan for physical distancing 
in seats, aisles, at the altar rail, including safe flow of 
visitors. Remember 2m in all directions from each 
person (or 1m with risk mitigation if absolutely 
necessary).  

Clergy and Churchwardens Done ahead of reopening for 
personal prayer.  Clergy 
undertook a repeat walk 
through on 18.08.20. 

Clearly mark out seating areas including exclusion zones 
to maintain distancing. 

Clergy and Churchwardens Done ahead of reopening for 
personal prayer and reviewed 
19.08.20. 

Clearly mark out flow of movement for people entering 
and leaving the building to maintain physical distancing 
requirements. 

Clergy and Churchwardens Done ahead of reopening for 
personal prayer, but this will 
be reviewed at meeting on 
19.08.2020.   

Limit access to places where the public does not need 
to go, maybe with a temporary cordon in needed. 

Clergy and Churchwardens Done ahead of reopening for 
personal prayer.  Areas are 
clearly marked off and 
stewards will give oral 
directions.   

Determine placement of hand sanitisers available for 
visitors to use. 

Clergy and Churchwardens Done ahead of reopening for 
personal prayer.   
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Determine if temporary changes are needed to the 
building to facilitate physical distancing 

Clergy and Churchwardens Done ahead of reopening for 
personal prayer.  Furniture has 
been removed and areas 
roped off to allow for safer 
circulation of people.  The 
south door has been cleared 
and opened to create a one-
way route. 
 
People will sit either singly or 
in their ‘bubbles’ in alternate 
pews to maintain distancing. 
 
Parts of the building will be 
roped off to minimise access. 

Put up notices to remind visitors about important safe 
practices e.g. no physical contact, practice hand 
washing etc. 

Hall Manager Done, 09.08.2020 

Ensure high-risk surfaces and touch points have been 
wiped with appropriate sanitiser spray or disposable 
wipes 

Those locking/unlocking They will be reminded to do 
this. 

Check that handwashing facilities have adequate soap 
provision and paper towels, and a bin for the paper 
towels. 

Hall Manager Ongoing 

Where there are toilet facilities, ensure an adequate 
supply of soap and disposable hand towels, and a bin 
for towels, are available. 

Hall Manager Ongoing 

Ensure all waste receptacles have disposable liners (e.g. 
polythene bin bags) to reduce the risk to those 
responsible for removing them. 

Parish Administrator Ongoing 

If possible, provide safe means for worshippers and 
visitors to record their name and contact details; retain 
each day’s record for 21 days 

Parish Administrator 
 
 
Welcomers 
 

Prepare weekly register of 
names from ChurchSuite 
 
Welcomers to tick off names 
of those on ChurchSuite as 
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Parish Administrator 

people arrive 
 
Welcomers to ask for names 
and telephone numbers of 
those not on ChurchSuite as 
they arrive 
 
Parish Administrator to store 
registers securely for 21 days 

Give due notice of the resumption of use of the building 
to neighbours, congregation and wider community, 
ensuring that visitors and worshippers will know what 
to expect when they come. 

HEH 
 
PPH 

To advise ESP School 
 
 

Cleaning the church before and 
after general use (no known 
exposure to anyone with 
Coronavirus symptoms) 
 
Advice on cleaning church 
buildings can be found here. 

If the church building has been closed for 72 hours 
between periods of being open then there is no need 
for extra cleaning to remove the virus from surfaces. 

Churchwardens / Parish 
Administrator 

No need to clean after August 
Sundays as 72 hours will 
elapse before next use. 
 
Volunteer cleaners will be 
sought to clean pews between 
uses and briefed about 
procedure.  

If 72-hour closure is not possible then check all cleaners 
are not in a vulnerable group or self-isolating. 

Churchwardens Volunteer cleaners will be 
reminded of this rule. 

Set up a cleaning rota to cover your opening 
arrangements. 

Churchwardens In progress 

All cleaners provided with gloves (ideally disposable). Parish Administrator Ongoing 

Suitable cleaning materials provided, depending on 
materials and if historic surfaces are to be cleaned. 

Parish Administrator Ongoing 

Confirm person responsible for removing potentially 
contaminated waste (e.g. hand towels) from the site. 

Parish Administrator Ongoing 

Confirm the frequency for removing potentially 
contaminated waste (e.g. hand towels) from the site – 
suggested daily removal. 

Parish Administrator and/or 
last person to lock up.   

Ongoing – rubbish removed 
after every time building is 
open to public. 

https://www.churchofengland.org/sites/default/files/2020-05/Keeping%20church%20buildings%20clean%20v1.pdf
https://www.churchofengland.org/sites/default/files/2020-05/Keeping%20church%20buildings%20clean%20v1.pdf
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Cleaning the church after 
known exposure to someone 
with Coronavirus symptoms 

If possible close the church building for 72 hours with 
no access permitted. 

Clergy and Churchwardens will make sure this happens if 
necessary. 

If 72-hour closure is not possible then follow Public 
Health England guidance on cleaning in non-healthcare 
settings. 

If the building has been quarantined for 72 hours, then 
carry out cleaning as per the normal advice on cleaning. 

Further steps to mitigate risk of 
spread of Covid-19 

Staff and volunteers to be aware of steps they should 
take to minimise risk of transmission 

Clergy and Churchwardens Regular oral briefings 
September: email with 
reminders 

 Those attending public worship to be aware of steps 
they should take to minimise risk of transmission, 
including wearing face coverings (unless exempt), not 
attending if they have symptoms/have been instructed 
to self-isolate or shield, following one-way systems and 
social distancing, speaking quietly during services 

PPH Circular letter to be sent to 
those on database 
Website and Facebook 
updates 
Signage 
Oral notices during services 

 Handling of printed materials may pose some risk Clergy Done.  All hymn books, Bibles, 
and other materials removed.  
Service sheets will either be 
single-use OR quarantined for 
72 hours after use.  Single-use 
sheets will be prepared for 
readers instead of using 
shared Bible.  

 Handling cash may pose some risk Clergy 
 
 
 
Treasurer & Parish 
Administrator 
 
 
Churchwardens 

Regular communications and 
oral notices to encourage 
giving by other means. 
 
Exploring possibilities for 
contactless and website 
donations. 
 
Any cash, cheque, or envelope 
donations to be put in a box. 
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Money will be left in safe for at 
least 72 hours before counting. 
 
Volunteer counters will be 
reminded to wear gloves and 
sanitise hands frequently.   

 Additional steps for those speaking in services to 
minimise risk of transmission 

Clergy Officiating minister will wear 
face covering on entry / exit 
but remove it during worship 
and stand more than 2m away 
from nearest other person 
 
Those speaking (e.g. reading, 
preaching, leading prayers) will 
remove face coverings only for 
as long as needed to speak.  
Asked to sanitise hands after 
removing masks. 
 
Where possible, separate 
microphones will be used by 
all those who need them and 
kept 2m from nearest other 
person. 
 
Arrangements to be emailed 
to all those with speaking 
roles. 

 Risk to those playing instruments Director of Music and Organist DoM and Organist have agreed 
arrangements for use and 
cleaning of organ between 
uses 

 

NB: Further Risk Assessment will follow before (A) resuming Communion services and (B) choral worship. 
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